
Business Ethics Policy
Policy Statement
Ethical business practice is one of the guiding principles of ADAPT studio, we are committed 
to ethical business conduct and expects the highest standards of integrity to be followed by 
all employees in each of its businesses wherever work is undertaken.
This Business Ethics Policy specifies the standard of behaviour we expect from employees, 
acting on its behalf when conducting business on behalf of ADAPT design. It applies in 
addition to the other policies, procedures, codes and statements that have been issued by 
the company

Business ethics and legal compliance
ADAPT studio requires all employees to conduct business with honesty and integrity. It is 
the company’s policy to comply with this requirement in all aspects of its business and to 
ensure compliance by its employees.

Gifts and hospitality
All gifts and hospitality given or received by an employee must comply with ADAPT studio 
gifts and Hospitality policy.

Improper payments
No employee may offer, pay, promise or authorise the sum of money or anything of value 
to any other person where he knows or believes that the money or thing of value will be 
improperly given or promised to obtain, retain, facilitate or expedite business for ADAPT 
studio. No payments may be made to improperly influence the action or decision of the 
recipient, induce the recipient to do or refrain from doing any act in breach of his or her 
lawful duty. ADAPT studio has a zero-tolerance policy to bribery and corruption.

Health, safety and environmental protection
Employees are responsible for conducting the business in a manner that protects the health 
and safety of ADAPT studio employees and the public, as well as the environment. They 
should act at all times in a way that ensures the company complies with all applicable 
health, safety and environmental requirements. 

Equality, diversity and inclusion
As a company, we value the diversity provided by gender, race, colour, ethnic or national 
origin, sexual orientation, religion, or marital status. The principles and practices of equal 
employment opportunity and workforce diversity contribute to the achievement of ADAPT 
studio’s business objectives. ADAPT studio expects its employees to maintain a workplace 
that is free from any form of discrimination, harassment or bullying.

Human rights
The business activities are pursued with respect for human rights. As such, it needs to 
ensure and to demonstrate that it treats all employees and contractors fairly, legally, with 
respect and with dignity. We aim to operate in a manner consistent with the principles of 
the United Nations Universal Declaration of Human Rights. 
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We will not participate in, contribute to or obtain information from any blacklist or another 
similar service which undermines these principles and as part of this obligation. We will 
ensure that compliance with our Equality and Diversity Policy, as well as this Business Ethics 
Policy, will form part of the selection process for appointing members of our company.

Confidentiality
During the course of employment, employees may acquire information not generally 
known to the public, including knowledge of a commercially sensitive nature, business 
plans or outlook, marketing or sales programmes, customer lists, significant new services 
or price changes, mergers and acquisitions, offering or redemption of shares, changes in 
management and other proprietary and confidential information. 

Employees must not disclose, during or after their employment by the company, any non-
public information regarding the business or operations to any outsider unless disclosure is 
authorised in writing by the directors. 

The terms and conditions of employment for all employees make it clear that all information 
which becomes available as a direct result of their employment is confidential to the ADAPT 
studio. This information should not be disclosed except as required to achieve ADAPT studio’s 
business objectives. 

ADAPT studio undertakes to protect the personal data of all persons with whom it holds a 
record in accordance with the Data Protection Act 1998.
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